] ] BIEUSO 06 ’ )
NOI DUNG CUA THU TUC HANH CH[NH LINH VUC TiN NGUONG,

M3 thii tuc: 2.000509

Tén thu tuc: Dang ky hoat dong tin ngudng

1. Cap thuc hién: Cap xa

2. Linh vwe: Tin ngudng, ton gido

3. Trinh ty thue hién:

3.1 | Giri (ndp) ho so TTHC

Nguoi dai dién hodc ban quéan 1y co s¢ tin ngudng c6 trach nhiém gui van ban dang ky
dén Uy ban nhan dan cap Xa noi c6 co s¢ tin ngudng.

Cach thire thuc hién:

- Truong hop ndp truc tlep T6 chirc, ca nhan ndp ho so truc tiép tai Bo phan Tiép nhan
va Tra két qua TTHC cap xa

- Trudng hop gui qua Dich vu Buu chinh: Tél chure, cd nhan gfrirhck) so qua dich vy Buu
chinh, nhan vién buu chinh ndp ho so tryc tiep cho B phan Tiep nhan va Tra ket qua
TTHC cap xa.

- Qua Dich vy cong tryc tuyén mot phan: T chirc, ca nhan dang ky/dang nhap tai
khoan, xac thyc dinh danh dién tir va thuc hién quy trinh ndp hé so truc tuyén trén
Cong dich vu céng quéc gia (dichvucong.gov.vn) hoic Hé théng thong tin giai quyét thi
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo huéng dan.

Pia diém giti hé so:
- Truc tiép hodc qua Dich vu Buu chinh: B phéan Tiép nhan va Tra két qua TTHC cép
Xa

- Qua Dich vy cong truc tuyén trén Cong dich vu cong quéc gia (dichvucong.gov.vn)

hoic Hé théng théng tin  giai quyét thi tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phin hé so:
Tiéu chuin ho so
L Giri triee tiép Sé
STT Tén thanh phan ho so hodc qua Giri truc tuyén lwong
DVBuu chinh




Ban chinh van | Ban dién tir duoc

1 Vin ban dé nghi (theo mau) bin gidy Ky 6 01

S6 lugng hd so: 01

3.2 | Gidi quyét hé so TTHC

Budce 1: UBND clp xa xem xét ho so, trudng hop ho so chua day di, hop 16 UBND cap
xa thong bao bang van ban cho t6 chirc d¢ hoan chinh ho so.

Buéc 2: Néu hd so hop 16, Uy ban nhan din cip xd ban hanh vin ban chip thuin ding
ky hoat dong tin ngudng. Truong hgp tir chdéi dang ky phai trd 161 bang van ban va néu
rd ly do: 15 ngay lam viéc

Cach thuc thuc hién: Truc tiép hodc qua dich vu buu chinh hoac dich vu cong truc
tuyén.

Pia diém tra két qua:

- Truc tiép hoic qua Dich vu Buu chinh: Truong hop cong dan c6 nhu qﬁu nhan ban
chinh véan ban gidy va dén nhén tryc ti€p tai B phén Ti€p nhan va Tra két qua TTHC
cap xa

- DVC truc tuyén: Qua tai khoan cua cong dan trén trén Céng dich vu cong qubc gia
(dichvucong.gov.vn) hodc HE thong thong tin gidi quyét thu tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/).

Két qua gidi quyét:
Tiéu chuin két qua
. Tra truec tiép Sé
STT Tén két qua TTHC hodc qua Tra truc tuyén lwong
DVBuu chinh

Van ban tra 101 chép thuan hoac
1 | khong chap thuan vé viéc dang ky
hoat dong tin ngudng.

Ban chinh van | Ban dién to duoc

ban gidy ky s6 01

Thoi han giai quyét:

- Theo quy dinh ciia phdp ludt: 15 ngay 1am viéc, ké tir ngay nhan da hd so hop
4 |1e.

- Theo thuec té tai dia phwong: 15 ngay lam viéc, ké tir ngay nhan du ho so hop
1€.

5 | Ddi twgng thye hién thu tuc hanh chinh: Cong dan Viét Nam,T6 chire (khong
bao gom doanh nghi¢p, HTX)

6 | Co quan giai quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cip x4

- Co quan phdi hop:

- Co quan c6 thdm quyén: UBND cép x4




7 | Phi, 1¢ phi (néu c6): khong

8 Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu co):
- Nguoi dai dién hodc ban quan ly co s¢ tin ngudng co trach nhiém gui van ban
dang ky hoat dong tin ngudng hing nimcham nhat 1a 30 ngdy trudc ngay co sd
tin ngudng bt ddu hoat dong tin ngudng.
- Dbi véi co so tin ngudng di thong bao hoat dong tin ngudng hing nim trude
ngay Luét tin ngudng, t6n gido co hiéu luc, cham nhit 1a 30 ngay ké tir ngay
Luét ¢ hiéu lyc c6 trach nhiém gti vin ban ding ky dén Uy ban nhan dan cip
x4 noi c6 co so tin ngudng.
- Viéc ding ky hoat dong tin ngudng hing nam chi thuc hién mét 1an. Dbi véi
hoat dong tin ngudng khong co6 trong van ban da dang kyvﬂﬁ,ngufﬁ dai dién
hodc ban quan 1y co s¢ tin ngudng cé trach nhiém dang ky bo sung.

9 | Can cir phap ly cua thi tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016;
- Nghi dinh s6 162/2017/NP-CP ngay 30/12/2017 cua Chinh phis;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ctia B No6i vu.

10 | MAu thanh phan hd so: Pon, td trinh, tai liéu dinh kém ngay sau ndi dung cia

TTHC.




Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

O ngay... ... thang......nam......

DANG KY
Hoat dong tin nguwdng hiang nim hodic hoat dong tin ngudng bo sung

Kinh gui: .......... @
Tén co s& tin ngudng (chitinhoa):.........cooooviiiii i
DA Chic o e
Nguoi dai dién ©:
Hovatén:................oiiiiin. Namsinh:..........ooooiiiinnn.
S6 CMND/S6 h¢ chiéu/Sé dinh danh cd nhan: ..............ccooovvveennne,
NEAY CAP:..eeeeeeeans NOT CAP: et

Ding ky hoat dong tin ngudng ...... véi cac ndi dung sau:

Tén hoat dd ' i
T | Cnhoataons | sidung | Quymod | Thoigian DM Ghi
tin nglro'ng diem Chu
1
3
N
NGUOI PAI DIEN ©)

(Ky, ghi ro ho tén)




() Pia danh noi c6 co s& tin ngudng.

@ Uy ban nhan dan cip x3 noi c6 co sé tin ngudng.

©) Trudng hop co sé tin ngudng c6 ban quan 1y thi ngudi thay mit ban quan 1y ky
ban dang ky.

) Hoat dong tin ngudng hiang ndm hodc hoat dong tin ngudng bd sung.

Ma thu tuc: 1.001028

Tén thi tuc: Piang ky bo sung hoat dong tin ngudng

1. Cap thue hién: Cap xa

2. Linh vwe: Tin ngudng, ton gido

3. Trinh ty thwe hién:

3.1 | Nop hoso TTHC

Ngudi dai dién hodc ban quan 1y co so tin ngudng c6 trach nhi¢m guri van ban dang ky
bo sung hoat dong tin ngudng dén Uy ban nhan dan cap Xa noi cd co sé tin ngudng.

Cach thue thuc hién:

- Truong hop ndp truc tlep T6 chtrc, ca nhan ndp hod so truc tiép tai B6 phan Tiép nhan
va Tra két qua TTHC cap xa

- Truong hop gui qua Dich vu Buu chinh: Té chure, cd nhan glﬁ:i,hé so qua dich vy Buu
chinh, nhan vién buu chinh nép ho so truc tiép cho Bo phan Ti€p nhan va Tra két qua
TTHC cap xa.

- Qua Dich vu cong tryc tuyén mot phan: To chuc, ca nhan dang ky/dang nhap tai
khoan, xac thyc dinh danh dién tir va thyc hién quy trinh nop hd so truc tuyén trén
Cong dich vu coéng qudc gia (dichvucong.gov.vn) hoic Hé thong thong tin giai quyét
thu tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo hudng dan.

Dia diém giri hé so:
- Tryc tiép hodc qua Dich vu Buu chinh: Bo phan Tiép nhan va Tra két qua TTHC cap
xa

- Qua Dich vu cong truc tuyén trén Cong dich vu cong qudc gia (dichvucong.gov.vn)

hoic Hé thong thong tin giai quyét thi tyc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so:

Tiéu chuan ho so

. . T 7 ) S("i
STT |  Tén thanh phinhdse | Gui truc tiép hodc | . 5
P qua DVBuu chinh Gut true fuyén luong




Ban chinh van | Ban dién tir duoc

ban gidy ky s6 01

1 | Vin ban dé nghi (theo mau)

S6 heong ho so: 01

3.2 | Giai quyét hé so TTHC

Buwée 1: UBND cép xa Xem Xét van ban dang ky b sung hoat dong tin ngudng, truong
hop van ban dang ky bo sung chua day du, hop 1¢, UBND cap xa thong bao bang van
ban cho t6 chirc dé hoan chinh ho so.

Bugc 2: Néu hé so hop 1¢, Uy ban nhan dan cap Jban hanh van ban chép‘thuén dang ky
b6 sung hoat dong tin ngudng. Truong hop tur choi dang ky phai tra 161 bang van ban va
néu ro ly do: 15 ngay lam viéc

Cach thuwec thuc hién: Truc tiép hodc qua dich vu buu chinh hodc dich vy cong truc
tuyén.

Dia diém tra két qua:

- Truc tiép hodc qua dich vu buu chinh tai: B phan Tiép nhan va Tra két qua TTHC
cap xa

- DVC tryc tuyén: Qua tai khoan ctia cong dan trén Hé thong thong tin giai quyét thi
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:

Tiéu chuan ket qua

, p Z - Sf’)
STT Tén két qua TTHC Tra truc tiep hodc : 5
1 qua DVBuu chinh Tra trye tuyen | lugng
Van ban tra 101 chap thuan
hodac khong chap thuan vé | Ban chinh van Bén dién tir dugc
1 N , A , Y . A 01
viéc dang ky hoat dong tin ban gidy ky so
ngudng bd sung.

Thoi han giai quyét:

- Theo quy dinh ciia phdp ludt: 15 ngay 1am viéc, ké tir ngdy nhan du hd so hop
4 | le

- Theo thuc té tai dia phuong: 15 ngay lam viéc, ké tur ngay nhan du hd so hop
1€.

5 | Pdi twong thwe hién thi tuc hanh chinh: T6 chuc (khong bao gom doanh
nghi¢p, HTX)

6 | Co quan giai quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cép xa

- Co quan phéi hop:

- Co quan c6 tham quyén: UBND cép xa

7 | Phi, 1¢ phi (néu c6):khdng




Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6):
Cham nhit 20 ngay trude ngdy dién ra hoat dong tin ngudng.

Can cur phap ly cuia thu tuc hanh chinh:

- Luat Tin ngudng, ton gido ngay 18/11/2016;

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ctia B§ Noi vu.

10

MAu thanh phan ho so: Pon, to trinh, tai liéu dinh kém ngay sau ndi dung cta
TTHC.




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PANG KY

Mau B1

Hoat ddng tin nguwdng hing nim hodc hoat déng tin ngudng bd sung

Kinh gti: .......... @
Tén co s¢ tin ngudng (chitinhoa):.........cooooviiii i
Dia Chii. o,
Ngudi dai dién @;
Hovatén:.............ooool. Namsinh:...................ol
S6 CMND/S ho chiéu/S6 dinh danh ca nhan: .............ccooeeeeennn..,
Ngay cép: ................... Noi cép .............................................

Ding ky hoat dong tin ngudng ...*... véi cac ndi dung sau:

Tén hoat d¢ R i I
TT efl o2 . ons Noi dung Quy m0 | Thaoi gian }.);!a Gh,'
tin nguwéng diém cha
1
3
N
NGUOI PAI DIEN @

(Ky, ghi ro ho tén)

(1) Pia danh noi ¢6 co s& tin ngudng.

@ Uy ban nhan dan cap xa noi ¢6 co sd tin ngudng.

©) Truong hop co sé tin ngudng cé ban quan 1y thi ngudi thay mit ban quan 1y ky
ban dang ky.
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) Hoat dong tin ngudng hang nam hozc hoat dong tin ngudng bo sung.

Ma thi tuc: 1.001055

Tén thu tuc: Dang ky sinh hoat ton gido tip trung

1. Cép thue hi¢n: Cap xa

2. Linh vue: Tin ngudng, ton gido

3. Trinh tu thuc hién:

3.1 | Giti (nép) hé so TTHC

T chire ton gido, to chirc dugc cap chitng nhan diang ky hoat dong tén gido hodc ngudi
dai dién ctia nhom nguoi theo ton gido ddi véi trudng hop quy dinh tai khoan 2 Piéu 16
ctia Luat tin ngudng, t6n gido guri hd so ding ky sinh hoat ton gido tip trung dén Uy ban
nhan dan cip xi noi c6 dia diém hop phap dé sinh hoat ton giao

Cach thue thuc hién:

- Truong hop ndp truc ‘Eiép: T6 chirc, ca nhan ndp hd so truc tiép tai Bo phan Tiép nhan
va Tra két qua TTHC cap xa

- Truong hop gui qua Dich vy Buu chinh: Té chure, cd nhan gﬁ:i’h(*) so qua dich vy Buu
chinh, nhén vién buu chinh ndp ho so truc ti€p cho BO phan Ti€p nhan va Tra két qua
TTHC cap xa.

- Qua Dich vu c¢ong truc tuyén mot phan: To chiic, ca nhan dang ky/dang nhép tai
khoan, xac thuc dinh danh dién tr va thuc hién quy trinh ndp ho so truc tuyén trén
Cong dich vu cong quoc gia (dichvucong.gov.vn) hodc H¢ thong thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo huéng dan.

Dia diém giri hé so:

- Tryc tiép hodc qua Dich vu Buu chinh: B phan Tiép nhan va Tra két qua TTHC cap
Xa

- Qua Dich vy cong truc tuyén trén Cong dich vu cong quéc gia (dichvucong.gov.vn)
hoac H¢ thong thong tin  gidi  quyét thu tyuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phdn ho so:
Tiéu chuin ho so
Gui truc tiép S6
STT Tén thanh phan ho so hodc qua Gui truc myé'n lwgng
DVBuu chinh )
ol , x Ban chinh van | Ban dién tir duoc
1 | Vén ban dang ky (theo mau) ban giy ky s 01
Gidy téy, Ch‘}’“g mlnh 96 dia dléAm Bén chinh van | Ban dién tir dugc
2 glo% phéap dé lam noi sinh hoat ton ban gidy Ky s6 01
a
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So yéu 1y lich cua ngudi dai dién | Ban chinh van | Ban dién tir duoc

3 nhom sinh hoat ton gido tap trung ban gidy ky s6 01
Ban tom tit gido 1y, gido luat di
4 voi viéc ding ky quy dinh tai | Ban chinh van | Ban dién tir dugc 01

khoan 2 Piéu 16 cua Luat tin ban gidy ky sb
ngudng, ton gido.

S6 heong ho so: 01

3.2 | Gidi quyét hé so TTHC

Buwgc 1: UBND cip xd xem xét ho so dang ky, truong hop hd so chwa day du, hop 18,
UBND cép xa thong bdo bang van ban cho t6 chirc dé hoan chinh hoé so.

Buéc 2: Néu ho so hop 18, Uy ban nhan dan cép ban hanh vin ban chip thuan dang ky
sinh hoat ton gido tip trung. Truong hop tir choéi dang ky phai trd 161 bang van ban va
néu 10 1y do: 20 ngay lam viéc

Cdcfz thue thuc hién: Truc tiép hodc qua dich vu buu chinh hoac dich vu cong truc
tuyén.

Pia diém tra két qua:

- Truc tiép hoac qua dich vu buu chinh tai: B§ phan Tiép nhan va Tra két qua TTHC cép
Xa

- DVC tryc tuyén: Qua tai khoan cua cong dan trén Hé thong thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:
Tiéu chuin
Tra tryc tiep 6
STT Tén két qua TTHC hodc qua Tra trie tuyén lwong
DVBuru chinh )
Van ban tra loi Chép thugn hoge Ban chinh van Ban dién tu
1 | khong chap thuén vé viéc dang ky ban gidy duoc k.y sb 01
sinh hoat ton gido tap trung. i

Thoi han giai quyét:

- Theo quy dinh ciia phdp ludt: 20 ngay 1am viéc, ké tir ngay nhan du hd so hop
4 | le.

- Theo thuc té tai dia phuwong: 20 ngay lam viéc, ké tur ngay nhéan du ho so hop
1€.

5 | Poi twong thwe hién thi tuc hanh chinh: T chuc (khong bao gdm doanh
nghiép, HTX)

6 | Co quan gidi quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cép Xa
- Co quan phéi hop:
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- Co quan ¢ thim quyén: UBND cép x4

Phi, 1 phi (néu c6): khdng

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu c6):

- T6 chtrc ton gido dang ky sinh hoat t6n gido tap trung cho tin do tai nhitng noi
chua du diéu kién thanh 1ap td chirc ton gido truc thudc; to chic duoc cip ching
nhan dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung cho nhiing
ngudi thugc t6 chire khi dap ung du cac diéu kién sau day: + Co6 dia diém hop
phap dé sinh hoat ton giéo.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét Nam
thuong tra tai Viét Nam, c6 nang luc hanh vi dan sy diy du; khong trong thoi
gian bi ap dung bién phap xu Iy hanh chinh trong linh vuc tin ngudng, ton giao;
khong c6 an tich hodc khong phai la ngudi dang bi budc tdi theo quy dinh cia
phap luat vé t6 tung hinh sy.

+ Noi dung sinh hoat ton gido khong thudc trudng hop quy dinh tai Diéu 5 cua
Luét tin ngudng, ton gido.

- Nhirng nguoi theo tén gido khong thude truong hop quy dinh tai khoan 1 Bidu
16 cua Luat tin ngudng, ton giao dugc dang ky sinh hoat ton giao tap trung khi
dap Gmg du cac diéu kién néu trén va cac diéu kién sau day:

+ C6 giao ly, gido luat.

+ Tén cua nhom sinh hoat t6n giao tap trung khong tring véi tén té chic ton
giao hodc t6 chuc da dugc cap ching nhan dang ky hoat dong ton gido, tén to
chtrc chinh tri, t6 chirc chinh tri - xa hd1 hodc tén danh nhan, anh hung dan tdc.

Can cur phap ly cia thi tuc hanh chinh:

- Luat Tin ngudng, ton gido ngay 18/11/2016;

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phi;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ctia B§ Noi vu.

10

MAu thanh phan ho so: Don, to trinh, tai liéu dinh kém ngay sau ndi dung cia
TTHC.

Miu B5
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

DANG KY
Sinh hoat ton gido tap trung
Kinh gtri: .......... @
Tén t6 chuc ton gido; to chirc duoc cAp chimg nhan dang ky hoat dong t6n gido
hodc nguoi dai dién nhom sinh hoat ton giao tap trung (chit in

Trusoctatd chirc:........oooeeveeiiiii @
ThUuQC tON GIAO .. ..t e
Pang ky sinh hoat ton giao tap trung véi cac ndi dung sau:

Tén nhom sinh hoat ton giao tAP truNg: ... ..o e
Nguoi dai dién cua nhom:

Hovatén:.........oooiiiii Nam sinh: ...t
Tén goi trong ton gido (néu cd):..
S6 CMND/SO ho chiéu/S6 dlnh danh ca nhan

No6i dung sinh hoat ton @IA0: ........ccoviiiiii e
Dia diém sinh hoat ton 140 @: .. ... .ot
Thoi gian sinh hoat ton @lA0:..........ooiiiiii e
SO luong ngudT tham Gia:. ..........oowueee e

Van ban kém theo gom Gidy to chimg minh cé dia diém hop phap dé 1am noi
sinh hoat ton glao so yéu 1y lich cua nguoi dai dién nhom sinh hoat ton gido tap
trung; ban tom tit gido 1y, gido luat, d6i voi viée ding ky ciia nhém sinh hoat ton gido
tap trung theo quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton gido.

NGUOI PAI DIEN ©)
(Chit ky, déau, ghi ré ho tén)

M Pja danh noi c6 try s ciia to chire ton giao; to chirc duoc cip ching nhan
dang ky hoat dong ton gido hodc noi dy kién co6 dia diém hop phéap dé sinh hoat ton
gido tap trung do6i voi nhdém sinh hoat ton gido tap trung theo quy dinh tai khoan 2
bicu 16 cua Luat tin ngudng, ton gido.

@ Uy ban nhan dan cip xi noi c6 dia diém hop phap dé sinh hoat ton gido.

®) T6 chirc ton gido hodc to chirc duge cap ching nhan dang ky hoat dong ton
gido.

) Ghi rd dia chi noi sinh hoat ton gido tap trung.
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®) Nguoi dai dién cua to chirc ton gido, to chirc duoc cap chimg nhan dang ky
hoat dong ton gido hodc nguoi dai dién ciia nhom sinh hoat ton giao tap trung dbi voi
nhom sinh hoat ton giao tap trung theo quy dinh tai khoan 2 Diéu 16 cta Luat tin
ngudng, ton giao. Déi voi nguoi dai dién ciia to chirc ton gido phai ky tén va dong dau
clia to chc.

Ma thi tuc: 1.001078

Tén thu tuc: Thong bdo danh muc hoat dong ton gido ddi véi td chirc ¢ dia ban hoat
dong ton gido & mot xa

1. Cép thue hi¢n: Cap xa

2. Linh vwe: Tin ngudng, ton gido

3. Trinh tu thuc hién:

3.1 | Giri (ndp) ho so TTHC

Cham nhat 13 30 ngay ké tir ngay duogc chip thuan, to chtrc ton gido truc thudc co dia
ban hoat dong ton giao & mot xa co trach nhi¢m gui van ban thong bao danh muc hoat
dong ton gido dién ra hang nam dén Uy ban nhan dan cap xa.

Cach thire thuc hién:

- Truong hop ndp truc tlep T6 chirc, c4 nhan ndp ho so truc tiép tai Bo phan Tiép nhan
va Tra két qua TTHC cap x4

- Trudng hop gui qua Dich vu Buu chinh:  T6 chire, c4 nhan gui hd so qua dich vu Buu
chinh, nhan vién buu chinh ndp hd so truc tiép cho Bo phan Tiép nhan va Tra két qua
TTHC cip xa.

- Qua Dich vy cong truc tuyén mot phén: Tb chirc, c4 nhan dang ky/dang nhép tai
khoan, x4c thuc dinh danh dién tir va thuc hién quy trinh ndp hd so truc tuyén trén
Cong dich vu cong qudc gia (dichvucong.gov.vn) hoic Hé thong thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo huéng dan.

Pia diém giri hé so:
- Truc tiép hodc qua Dich vu Buu chinh: B phéan Tiép nhan va Tra két qua TTHC cép
Xa

- Qua Dich vu cong truc tuyén trén Cong dich vy cong quéc gia (dichvucong.gov.vn)

hoic Hé théng thong tin giai quyét tha tyc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so:
Tiéu chuén ho so
o Gui truc tié,p ’ S6
STT Tén thanh phan ho so hodc qua Gui trec tuyén lwong
DVBuu chinh )
Vin ban thong bao (theo mau) va | Ban chinh vin Bén di¢n tir
1| céc tai lidu kém theo (néu c6) bin gidy duoc kY sb 01
S lugng hd so: 01
3.2 | Gidi quyét hé so TTHC
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Uy ban nhén dan cip xa tiép nhin hd so va xem xét ban hanh vin ban thong bao. Vin
ban thong bao dugce luu tai Uy ban nhan dan cap xa dé thuc hién cong tac quan 1y nha
nudc ve tin ngudng, ton gido.

Cach thirc thuc hién: Truc tiép hodc qua dich vu buu chinh hoac dich vu cong truc
tuyén.

Pia diém tra két qua:

- Truc tiép hodc qua dich vu buu chinh tai: B§ phan Tiép nhén va Tra két qua TTHC cép
Xa

- DVC truc tuyén: Qua tai khoan cta coéng dan trén Cong dich vu cong Qudc gia
(dichvucong.gov.vn) hoac  H¢ thong thong tin gidi quyét thu tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:
Tiéu chuin két qua
Tra tryc tiép Sé
STT Tén két qua TTHC hodc qua Tra truc tuyén lugng
DVBuu chinh )
Vin ban thong bao danhqmuc hoat
, | dong ton gido doi véi t0 chire c6 Ban chinh van Ban dién tur 01
dia ban hoat dong ton gido & mot ban giay duoc ky so
xa.

Thoi han giii quyét:

- Theo quy dinh ciia phdp ludt: Ngay sau khi UBND cép xa nhan duoc van ban
4 | thong bao hop I¢.

- Theo thiee té tai dia phiong: Ngay sau khi UBND cép x3 nhan dugc vin ban
thong bao hop I¢.

5 | Poi twong thwe hién thi tuc hanh chinh: T6 chuc (khong bao gdm Doanh
nghi¢p, HTX)

6 | Co quan giai quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cép x4

- Co quan phéi hop:

- Co quan ¢ thim quyén: UBND cép x4

7 | Phi, 1¢ phi (néu c6): khong

8 | Yéu cau, diéu Kién thue hién thii tuc hanh chinh (néu cé):

- Cham nhat 13 30 ngay ké tir ngay duoc chip thudn, t6 chirc ton gido truc thudc
cO dia ban hoat dong ton gido ¢ mot xa cd trach nhiém gui van ban thong bao
danh muyc hoat dong ton gi4o dién ra hing nim dén Uy ban nhan din cp xa.

- Cham nhét 1a 30 ngay ké tir ngay Luat tin ngudng, ton gido co hiéu luc, to chirc
ton giao truc thuoc cod dia ban hoat dong ton gido & motxa trudc ngay Luat cod
hiéu luc c6 trach nhiém thong bao danh muyc hoat dong ton gido dién ra héng
niam dén Uy ban nhan dan cép xa.
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- Viéc thong bao danh muyc hoat dong ton gido dién ra héng nam chi thuc hién
mot 1an. Ddi véi cac hoat dong tén gido khong cé trong danh muc di thong bao
thi nguoi dai dién to chirc ¢6 trach nhiém guri van ban thong bao bd sung dén Uy
ban nhan déin cap xa.

9 | Can cwr phap ly ciia thi tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016;
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi;
- Quyét dinh s 199/QD-BNV ngay 31/01/2018 ctia Bo Noi vu.

10 | MAu thanh phan hd so: Pon, td trinh, tai liéu dinh kém ngay sau ndi dung cia

TTHC.

Miu B30
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

THONG BAO
Danh muc hoat ddng tén gido hing nim
hoic danh muc hoat dong ton gido bd sung

Kinh gtri: .......... @

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

TT Tén cac hoat Thaoi gian Pia diém dién ra Ghicha
dong ton giso to chirc hoat dgng ton giao
1
2
N

TM. TO CHUC @
(Chir ky, ddu)

@) Pia danh noi ¢6 tru s& ciia to chire ton gido, to chic ton giao truc thudc hodc
t6 chtrc dugc cip chig nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc v tin ngudng, ton giao & trung wong doi voiviée
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bo sung) cua to chuc
c6 dia ban hoat dong ton giao ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton
giao Cap tinh ddi vai viée thong bao danh muc hoat dong ton gido (hodc hoat dong ton
giao bd sung) cuato chtic ¢ dia ban hoat dong ton giao ¢ nhiéu huyén thuoc mét tinh;
Uy ban nhan dan cap huyén doi Vdi viée thong bao danh muyc hoat dong ton giao (hodc
hoat dong ton gido bd sung) cla to ChuC c6 dia ban hoat dong ton giao & nhiéu xa
thudc mot huyén; Uy ban nhan dan cap xa d6i véiviéc thong bao danh muc hoat dong
t6n gido (hodc hoat ddng ton gido bo sung) cua td chic ¢6 dia ban hoat dong ton giao
o Mot xa.

@ T4 chuc ton giao, to chirc ton gigo truc thudc hodc t6 chirc dugc cip chimg
nhan dang ky hoat dong ton gido.

) Hoat dong t6n gido hang ndm hodc hoat dong ton gido bd sung.




17

Ma thi tuc: 1.001085

Tén thi tuc: Thong bao danh muc hoat dong tén gido bod sung ddi véi td chic co dia
ban hoat dong ton gido & mot xa

1. Cap thue hi¢n: Cap xa

2. Linh vwe: Tin ngudng, ton gido

3. Trinh ty thuc hién:

3.1 Giri (ndp) ho so TTHC

Cham nhat 12 20 ngay trudc khi dién ra hoat dong ton gido khong c6 trong danh muyc da
thong bao héng nam, nguoi dai dién cua td chirc ton gido truc thudc co dia ban hoat
dong ton gido & mdt xa girt van ban thong bao danh muc hoat dong ton gido bo sung dén
Uy ban nhan dén cap xa.

Cach thuee thuc hién:

- Truong hop ndp truc tlep T6 chirc, c4 nhan ndp hd so truc tiép tai Bo phan Tiép nhan
va Tra két qua TTHC cap x4

- Truong hop gui qua Dich vy Buu chinh: Té chure, cd nhan gﬁ:i’hé so qua dich vy Buu
chinh, nhén vién buu chinh ndp ho so truc tiép cho B phan Ti€p nhan va Tra két qua
TTHC cap xa.

- Qua Dich vy cong tryc tuyén mot phan: T chirc, ca nhan dang ky/dang nhap tai
khoan, xac thyc dinh danh dién tir va thuc hién quy trinh ndp hd so truc tuyén trén
Cong dich vu céng qudc gia (dichvucong.gov.vn) hoic Hé théng thong tin giai quyét tha
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo huéng dan.

Dia diém giri hé so:
- Truc tiép hodc qua Dich vu Buu chinh: B phéan Tiép nhan va Tra két qua TTHC cép
Xa

- Qua Dich vu cong truc tuyén trén Cong dich vu cong qudc gia (dichvucong.gov.vn)
hoic Hé théng thong tin gidi quyét tha tyuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phan ho so-:

Tiéu chuin ho so
o Guti tryec tiép Sé
STT Tén thanh phan ho so hodc qua Giri trec tuyén lwong
DVBuu chinh
Vin ban thong bdo (theo mau) | g pinn van | Ban dién ti
1 va céc tai liéu kém theo (néu . X , X 01
c0) ban gidy dugc ky so
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S6 heong ho so: 01

3.2

Gidi quyét hé so TTHC

Uy ban nhan dan cip xa tiép nhan hd so va xem xét ban hanh vin ban thong bao. Vin
ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thyc hién cong tac quan 1y nha
nudc ve tin ngudng, ton gido.

Két qua gidi quyét:
Tiéu chuin két qua
) Trd truc tiép Sé
STT Tén két qua TTHC hodc qua Tra truc tuyén lwong
DVBuu chinh
Vian ban thong bdo danh muc
1 hoat dong ton giao bo sung doi | Ban chinh van Ban dién tur 01
vol t6 chic c¢6 dia ban hoat ban gidy dugc ky so
dong ton gido & mot xa.
Thoi han giai quyét:
- Theo quy dinh ciia phdp Iudt: Ngay sau khi UBND cap xa nhan dugc vin
4 ban thong bao hop 1€.
- Theo thuc té tai dia phwong: Ngay sau khi UBND cap x4 nhan dugc van
ban thong bao hop 1€.
5 Poi twong thue hién thii tuc hanh chinh: Cong dan Viét Nam
6 Co quan giai quyét thii tuc hanh chinh:
- Co quan thyc hién: UBND cép x4
- Co quan phéi hop:
- Co quan c6 tham quyén: UBND cép x4
7 Phi, 18 phi (néu c6): khdng
8 Yéu ciu, diéu kién thure hién thi tuc hanh chinh (néu c6):
Cham nhét 14 20 ngay trude khi dién ra hoat dong ton gido khong co trong
danh muc da thong bao hang nam, ngudi dai dién cua t6 chirc ton gido truc
thudc co6 dia ban hqat gcf)ng ton gido & mcf)t xa c6 trach nhi€émgui van ban
thong bao bo sung dén Uy ban nhan dan cap xa.
9 Can cwr phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016;
- Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 cta B Noi vu.
10 MAu thanh phén hd so: Pon, to trinh, tai liéu dinh kém ngay sau ndi dung
cua TTHC.
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Mau B30
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
D)., ngay......thang.....nam......
THONG BAO
Danh muc hoat d9ng ton gido hing nim
hoic danh muc hoat dong ton gido bd sung
Kinh gti: .......... @
Tén t6 chuc (chit in hoa):..................oooooen... @
U SO .o
Thong bao danh muc hoat déng ..."... véi cac ndi dung sau:
TT Tén cac hoat Thoi gian Pia diém dién ra Ghi chu
dong ton gido to chire hoat dgng ton giao
1
2
N

TM. TO CHUC @
(Chit ky, ddu)

@) Pia danh noi ¢ tru s& cia to chire ton gio, td chic ton giao truc thudc hodc
t6 chtrc dugc cip chig nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong di véiviée
thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung) cua td chuc
c6 dia ban hoat dong ton gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton
giao cap tinh ddi véi viéc théng bao danh muyc hoat dong ton gido (hodc hoat dong ton
gido bd sung) cuaté chtic ¢6 dja ban hoat dong ton giao & nhiéu huyén thugc mét tinh;
Uy ban nhan dan cap huyén doi voi viée thong bao danh muc hoat dong ton giao (hodc
hoat dong ton gido bd sung) cua to ChuC c6 dia ban hoat dong ton giao & nhiéu xa
thudc mot huyén; Uy ban nhan dan cap xa doi voiviéc thong bao danh myc hoat dong
t6n gido (hodc hoat ddng ton gido bo sung) cua td chic ¢6 dia ban hoat dong ton giao
O Mot Xa.

@) T6 chuc ton giao, to chic ton gi4o truc thudc hodc t6 chirc duge cap chimg
nhan dang ky hoat dong ton gido.
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) Hoat dong ton gido hang nim hodc hoat dong tén gido bd sung.

M3 thi tuc: 1.001090

Tén thi tuc: Diang ky thay doi nguoi dai dién ciia nhém sinh hoat ton gido tip trung

1. Cap thuc hién: Cap xa

2. Linh vuc: Tin ngudng, ton giao

3. Trinh tu thue hién:

3.1 | Nop ho so TTHC

Nhom sinh hoat t6n gido tap trung (t6 chure) guri ho so dang ky thay d6i ngudi dai dién
dén Uy ban nhan déan cap Xa noi c6 dia diém sinh hoat ton gido tap trung.

Cach thuee thuc hién:

- Truong hop ndp truc tiép: TO chirc ndp hod so truc tiép tai Bo phan Tiép nhan va Tra
két qua TTHC cép xa

- Truong hop giri qua Dich vy Buu chinh: T6 chirc gui hd so qua dich vu Buu chinh,
nhan vién buu chinh ndp hd so truc tiép cho Bo phan Tiép nhan va Tra két qua TTHC
cép xa.

- Qua Dich vu céng truc tuyén mot phan: T6 chic dang ky/dang nhap tai khoan, xac
thyc dinh danh dién tir va thuc hién quy trinh ndp ho so tryc tuyén trén Cong dich vu
cong Qudc gia (dichvucong.gov.vn) hodc Hé thong thong tin giai quyét thu tuc hanh
chinh tinh (https://dichvucong.hagiang.gov.vn/) theo hudng dan.

Dia diém giri hé so:
- Truc tiép hodc qua Dich vu Buu chinh: B phan Tiép nhan va Tra két qua TTHC cép
Xa

- Qua Dich vy cong truc tuyén trén Cong dich vu cong Quéc gia (dichvucong.gov.vn)

hoic Hé théng thong tin giai quyét thi tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so:

Tiéu chuin ho so
Gui tryc tiep S6
STT Tén thanh phﬁn ho so hodc qua Guri truec [uyén lu’o’ng
DVBuwu chinh )
< Ban chinh van | Ban dién tir duge
1 | Van ban dang ky (theo mau) ban gidy kjf & 01

S6 heong ho so: 01
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3.2 | Giai quyét hé so TTHC

Hb so hop 18, Uy ban nhan din cip xd ban hanh vin ban chip thuin dang ky thay doi
nguoi dai dién cua nhom sinh hoat ton gido tap trung. Truong hop tir chdi dang ky phai
trd 101 bang van ban va néu rd 1y do: 15 ngay

Cach thuc thuc hién: Truc tiép hodc qua dich vu buu chinh hoac dich vu cong truc
tuyén.

Pia diém tra két qua:

- Tryc tiép hodc qua dich vu buu chinh tai: B phan Tiép nhéan va Tra két qua TTHC
cap xa

- DVC truc tuyén: Qua tai khoan cua cong dan trén C(X),ng dich vu cong Qubc gia
(dichvucong.gov.vn) hodc H¢ thong thong tin gidi quyét thu tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:
Tiéu chuin két qua
) Tra truc tié;D ’ Sé
STT Tén két qllﬁ TTHC hodc qua Tra truc tuyén llr(mg
DVBuu chinh )
Van ban t}ré o1 chép‘thuén hoac
khong chap thuan vé viée dang Bén chinh van | Béan dién tir dugc
1 | ky thay .d()i nguoi dai d‘ién cua ban gidy k}'/ & 01
nhom sinh hoat ton gido tap
trung.

Thoi han giai quyét:

- Theo quy dinh ciia phdp ludt: 15 ngay lam viéc, ké tir ngdy nhan da hd so hop
4 | Ie.

- Theo thuec té tai dia phuong: 15 ngay lam viéc, ké tur ngay nhan du hd so hop
1€.

5 | Doi twgng thwc hién thi tuc hanh chinh: Cong dan Viét Nam,To chirc
(khong bao gom doanh nghiép, HTX)

6 | Co quan giai quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cép xa

- Co quan phéi hop:

- Co quan ¢ thAm quyén: UBND cép x4

7 | Phi, 1¢ phi (néu c6): khong

8 | Yéu céu, diéu kién thuc hién thii tuc hanh chinh (néu cé):

9 | Can cir phap ly ciaa tha tuc hanh chinh:

- Luat Tin ngudng, ton gido ngay 18/11/2016;

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 cuia B§ Ni vu.
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10 | Miu thanh phén hé so: Pon, td trinh, tai liéu dinh kém ngay sau ndi dung
cua TTHC.

Mau B6
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

LD ngay... ... thang......nam......
DANG KY
Thay d6i ngwoi dai dién cia nhém sinh hoat ton giao tap trung
Kinh gtri: .......... @
Tén nhom sinh hoat ton giao tAP truNg: ... e,
Pia diém sinh hoat ton gido tap trungcta nhom:..........................
Hovaténnguoidaidién @

Thudc ton gido (hodc to chirc ton gido; to chirc duoc cap chimg nhan diang Ky
hoat AONE tON GIA0):. .. ov e

Ping ky thay d6i ngwoi dai dién cia nhém sinh hoat ton giao tap trung véi
cac ngi dung sau:

Nguoi dai dién cii cua nhom:

Hovatén:...........oooooiit. Nam sinh: ...t

Tén goi trong t6n gido (néu cd):.. s

S6 CMND/SO ho chiéu/SH dmh danh ca nhan

Nguoi dai dién mdi cua nhom:

Hovatén:.........ooooiiii . Nam sinh: ...t

Tén goi trong ton gido (néu cd):.. e e es e ————

S6 CMND/S6 ho chiéu/Sé dinh danh ca nhan

Ngay cap:.....ccoeeoo.... NOT CAP: e s

05 4 PP

LY o thay GO0 .....eeeeeee e

Dukiénthc‘yidiémthaydéi'

Van ban kém theo gdém: So yeu ly lich ctia nguoi dai dién méi; van ban chap
thuén cua t6 chtrc ton gido hodc to chitc duoc cip chimg nhan ding ky hoat dong ton
gido vé viéc thay doi nguoi dai dién ddi voi nhom sinh hoat ton gido tap trung do t6
chtre dang ky; bién ban cudc hop bau, cir ngudi dai dién méi (néu co).

NGUOI PAI DIEN @)
(Ky, ghi ro ho tén)
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@) Pja danh noi c6 dia diém sinh hoat t6n gido tap trung.
@ Uy ban nhan dan cap x3 noi c6 dia diém sinh hoat ton giao tap trung.
) Nguoi dai dién méi cia nhom sinh hoat ton gi4o tap trung.

Ma thi tuc: 1.001098

Tén thi tuc: DE nghi thay d6i dia diém sinh hoat ton gido tip trung trong dia ban mot
Xa

1. Cép thue hi¢n: Cap xa

2. Linh vuc: Tin ngudng, ton giao

3. Trinh ty thuc hién:

3.1 | Nop ho so TTHC

Nguoi dai dién cua nhoém sinh hoat ton gido tap trung guri hd so dé nghi thay doi dia
diém sinh hoat ton gido tap trung dén Uy ban nhan dan cap Xa.

Cach thuee thuc hién:

- Truong hop ndp truc tiép: T chirc ndp hod so truc tiép tai Bo phan Tiép nhan va Tra
két qua TTHC cép xa

- Truong hop giri qua Dich vu Buu chinh: T6 chitc giri hd so qua dich vu Buu chinh,
nhan vién buu chinh ndp hd so truc tiép cho Bo phan Tiép nhan va Tra két qua TTHC
cép xa.

- Qua Dich vu cong tryc tuyén mot phan: T chirc dang ky/dang nhap tai khoan, xac
thyc dinh danh dién tir va thuc hién quy trinh nop ho so tryc tuyén trén Cong dich vu
cong Qudc gia (dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thu tuc hanh
chinh tinh (https://dichvucong.hagiang.gov.vn/) theo hudng dan.

Dia diém giri hé so:
- Tryc tiép hodc qua Dich vu Buu chinh: B phan Tiép nhan va Tra két qua TTHC cip
Xa

- Qua Dich vu cong truc tuyén trén Cong dich vu cong Quéc gia (dichvucong.gov.vn)

hodc Hé théng thong tin  gidi quyét thd tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so:

Tiéu chuén hd so
Gui truc tiep S6
STT Tén thanh phan ho so hodc qua Gui truc tuyén lwgng
DVBuwu chinh |
. . N Ban chinh van Ban dién to
1 | Van ban dé nghi(theo mau) ban gidy duroc k'y & 01

So luong ho so 01

3.2 | Tiép nhan hé so TTHC

- Ho so tiép nhdn truc tiép: Can bo, cong chirc, vién chirc tiép nhan hd so (sau
day goi chung la Can bo mot cuira) tai BO phan Tiép nhan va tra két qua cap xa
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huéng dan, hd tro cong dan ding ky, ding nhap tai khoan, chuan bi va nop ho
so dién tu. Truong hop cong dan khong cd nhu cau nop ho so dién tir can bod
Mot ctra thuc hién ti€p nhan phai xem xét, ki€m tra tinh chinh xac, day du cua
ho so; quét (scan), s6 hod ho so va luu trir ho so dién tur, cdp nhat vao co s¢ dit
liéu cia H¢ thong thong tin gidi quyet TTHC tinh.

Truong hop hd so chua déy du, chua chinh xac theo quy dinh, can b Mdt ctra
phai hudéng dan cong dan bo sung, hoan thién ho so theo quy dinh va néu 16 1y
do theo mau Phiéu yéu cau bé sung, hoan thi¢n ho so;

Truong hop tir chdi nhan hd so, can bd Mot cira phai néu 1 1y do theo miu
Phiéu tir chéi giai quyét ho so thu tuc hanh chinh.

Truong hop hd so day du, chinh xac theo quy dinh, cin bo Mot ctra tiép nhan
hd so va lap Gidy tiép nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn qua Dich vy Buu chinh: Can bo Mot cira phai xem xét, kiém
tra tinh chinh xé4c, diy du cua hd so; quét (scan), s6 hoa hd so va luu trie hd so
dién tir, cap nhat vao co so dir liéu cua Hé thong thong tin giai quyét TTHC
tinh.

Truong hop ho S0 chua dﬁy du, chua 5:hinh xac theo quy dinh, can bo Mot clira
phai hudéng dan bo sung, hoan thién ho so.

Tmfmg ho‘g tr chdi nhém‘ hd so, can bd Mot cira phai néu ro 1y do theo mau
Phiéu tir chéi gidi quyét ho so tha tuc hanh chinh;

Truong hop hff)’so dﬁy du, chinh xac theo quy dinh, can bo Mot ctra tiép nhan
ho so va lap Giay ti€p nhan ho so va hen ngay tra két qua.

- Ho so tiép nhdn triec tuyén: Can bd Mot cura phai xem xet, kiérp tra tinh chinh
xac, day du cua ho so. Sau khi ki,ém tra, péu bao dam cac diéu kién dé tiép
nhan, can b Mot ctra ti€ép nhan, cap ma hd so tha tuc hanh chinh va xir 1y ho
s0 theo quy trinh. Trudng hop hd so chua day du, chinh xac hodc khong thudce
tham quyén giai quyét theo quy dinh, can bo Mot ctra phai c6 thong bao, néu 15
noi dung, Iy do va huéng dan cu thé, diy du mot lan de cong dan bd sung day
du, chinh xac hodc gui dung dén co quan c6 thim quyén.

Viée thong bao dugc gui qua tai khoan cua cong dan trén Céng dich vu cong
Quoc gia (dichvucong.gov.vn) hodac HE thong thong tin gidi quyét thu tuc hanh
chinh tinh (https://dichvucong.hagiang.gov.vn/)

3.3

Giai quyét, tra hd so, két qua giai quyét TTHC

Hb so hop 1¢, Uy ban nhin dan cip xd ban hanh vin ban chip thuan dé nghi thay dia
diém sinh hoat ton giao tap trung trong dia ban mdt xa. Truong hop tir chdi phai tra 101
bang van ban va néu ro 1y do: 15 ngay

Cach thirc thuc hién: Truc tiép hodc qua dich vu buu chinh hodc dich vu cong truc

tuyén.

Pia diém tra két qua:

- Truc tiép hodc qua dich vu buu chinh tai: B phan Tiép nhan va Tra két qua TTHC

cap xa

- DVC tryc tuyén: Qua tai khoan cua cong dan trén Hé thong thong tin giai quyét thu
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tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:
Tiéu chuin két qua
Tra truc tiép Sé
STT Tén két qua TTHC hodc qua Trd truec tuyén lwong
DVBuu chinh |

Van ban trfé lo1 chép thuan hoég
khoflg Chafi. th.uan' Ve viee de Ban chinh van | Ban dién t&r duoc

1 nghi thay doi dia di€m sinh hoat ban giéy ky sb 01
ton gido tap trung trong dia ban
mot xa.
Thoi han giai quyét:
- Theo quy dinh ciia phdp ludt: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop

4 | Ie.
- Theo thuc té tai dia phuwong: 15 ngay lam viéc, ké tur ngay nhan du hd so hop
1€.

5 | Poi twong thwe hién thi tuc hanh chinh: T6 chic (khong bao gdm doanh
nghi¢p, HTX)

6 | Co quan giai quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cép Xa
- Co quan phéi hop:
- Co quan ¢ thim quyén: UBND cép x4

7 | Phi, 1¢ phi (néu c6): khong

8 | Yéu cau, diéu kién thyc hién thii tuc hanh chinh (néu cé):
Cham nhat 1a 10 ngay ké tur ngay dugc chap thuan dia diém m6i, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa.

9 | Can cwr phap ly caa thi tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016;
- Nghi dinh sd 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ctia B§ Noi vu.

10 | MAu thanh phan hé so: Pon, to trinh, tai liéu dinh kém ngay sau ndi dung
cua TTHC.

Mau B7
CONG HOA XA HOI CHU NGHIA VIET NAM
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Poc lap - Tu do - Hanh phic

PE NGHI
Thay doi dia diém sinh hoat ton gi4o tap trung

Kinh gtri: .......... @

Tén nhom sinh hoat ton giao tap trung:.........ooeiiii i,
Hovatén nguoi dai di€n:........cooviiiiiiiii e

Thudc ton gido (hodc to chire ton gido; to chitc duoc cap ching nhan dang ky
hoat AONE tON GIA0) .. ovee et

Pé nghi thay doi dia diém sinh hoat ton gi4o tap trung véi cac ndi dung sau:
LY do thay @O0, .....eee et

Pia diém nhémdang sinh hoat ton giao tap trung:....................co.....

Dy Kién dia diém mGis......cooooooivii e

Du kién thoi didm thay doiz.........o..oeii e

Vin ban kém theo gom: Glay to chimg minh c6 dia diém hop phap moi dé lam
noi sinh hoat tén gio; van ban chap thudn cua t6 chtrc ton giao hodc t6 chirc dugc cap
ching nhan dang ky hoat dong ton giao vé viéc thay doi dia diém d6i véi nhom sinh
hoat ton gi4o do t chirc ding ky; ban sao c6 chimg thyuc van ban chap thuan dang ky
sinh hoat t6n gido tap trung cua Uy ban nhén dan cap x4 noi dat dia diém sinh hoat ton
giao tap trung 1an dau dbi voi trudng hop thay doi dia diém sinh hoat ton gido tap
trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@ Pja danh noi ¢ dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan c4p xi noi du kién dit dia diém sinh hoat ton gido tap trung
moi.

M3 tha tuc: 1.001109

Tén thu tuc: bé nghi thay ddi dia diém sinh hoat ton giao tap trung dén dia ban xa
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khac

1. Cép thue hi¢n: Cap xa

2. Linh vuc: Tin ngudng, ton giao

3. Trinh tu thuc hién:

3.1 | Nop ho so TTHC

Nguoi dai dién caa nhom sinh hoat ton gido tap trung gui hd so dé nghi thay d6i dia
di€ém sinh hoat ton gido tap trung dén dia ban xa khac dén Uy ban nhan dan cap xa noi
du kién dat dia diém moi.

Cach thuee thuc hién:

- Trudng hop ndp truc tiép: TO chirc ndp hd so truc tiép tai B6 phan Tiép nhan va Tra
két qua TTHC cép xa

- Truong hop giri qua Dich vu Buu chinh: T6 chirc gui hd so qua dich vu Buu chinh,
nhan vién buu chinh ndp hd so truc tiép cho Bo phan Tiép nhan va Tra két qua TTHC
cép xa.

- Qua Dich vu céng truc tuyén mot phan: Té chie ding ky/ding nhap tai khoan, xac
thuc dinh danh dién tir va thuc hién quy trinh nop hd so truc tuyén trén Céng dich vu
cong Qudc gia (dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thi tuc hanh
chinh tinh (https://dichvucong.hagiang.gov.vn/) theo hudng dan.

Pia diém giri hé so:
- Truc tiép hodc qua Dich vu Buu chinh: B phan Tiép nhan va Tra két qua TTHC cép
Xa

- Qua Dich vy cong truc tuyén trén Cong dich vu cong Quéc gia (dichvucong.gov.vn)

hoic Hé théng théong tin giai quyét thd tyc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so:

Tiéu chuén ho so
Gui truc tiep S6
STT Tén thanh phan ho so hodc qua DVBuu | Giri truc tuyén lugng
chinh )
e 1. ) . x Ban chinh van Ban dién to
1 Vian ban d€ nghi (theo mau) ban giéy duoc ky s6 01

S6 heong ho so: 01

3.2 | Tiép nhan hé so TTHC

- Ho so tiép nhdn truc tiép: Can bo, cong chirc, vién chirc tiép nhan hd so (Sau
ddy goi chung la Can bg mot cira) tai B phan Tiép nhan va tra két qua cap xa
huéng dan, hd trg cong dan dang ky, dang nhap tai khoan, chuan bi va nop hd
so dién tir. Trudng hop cong dan khong c6 nhu cau ndp hd so dién tir can bd
Mot ctra thuc hién tiép nhan phai xem xé&t, kiém tra tinh chinh xac, dﬁy du cuaa
ho so; quét (scan), s6 hoa ho so va luu trir ho so dién tu, cap nhat vao co so dir
lidu ciia Hé thong thong tin giai quyét TTHC tinh.
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Truong hop h~6 so chua déyﬁ du, chua chinh xac ‘theo quy dinh, can b M¢t ctra
phai huéng dan cong dén bo sung, hoan thién ho so theo quy dinh va néu r6 ly
do theo mau Phicu yéu cau bo sung, hoan thién ho so;

Truong hop tur chéi nhan hd so, can bd Mot cira phai néu rd 1y do theo mau
Phiéu tir chéi giai quyét ho so thu tuc hanh chinh.

Truong hop hd so ddy du, chinh xac theo quy dinh, can bo Mot ctra tiép nhan
ho so va lap Giay ti€p nhan ho so va hen ngay tra két qua.

- Ho so tiép nhdn qua Dich vy Buu chinh: Can by Mot ctra phai xem xet, kiém
tra tinh chinh xé4c, diy du cua ho so; quét (scan), s6 hoa hd so va luu trir hd so
dién tir, cap nhat vao co so dir liéu cua Hé thong thong tin giai quyét TTHC
tinh.

Truong hop hd S0 chua dﬁy du, chua 5:hinh xac theo quy dinh, can b M{t ctra
phai hudong dan bo sung, hoan thién ho so.

Trug‘mg hop tir chdi n’hém‘ ho so, can bo Mot cira phai néu rd 1y do theo mau
Phiéu tir choi gidi quyét ho so tha tuc hanh chinh;

Truong hop hff)’so QQy du, chinh xac theo quy dinh, can bo Mot ctra tiép nhan
ho so va lap Giay ti€p nhan ho so va hen ngay tra két qua.

- Ho SO tié}y nhan triec tuyén: Can bgf) Mot cfrz} phai xem xé&t, kiém tra tinh 9hir}h
xac, day du cua ho so. Sau khi kiém tra, néu bao dam céac diéu kién dé tiép
nhan, can b Mot ctra ti€ép nhan, cap ma ho so thu tuc hanh chinh va xtr 1y ho
so theo quy trinh. Truong hop ho so chua day di, chinh xac hodc khong thudc
tham quyén giai quyét theo quy dinh, can b6 Mot cua phai 6 thdng bao, néu rod
noi dung, Iy do va huéng dan cu thé, diy du mot lan de cong dan b sung day
du, chinh xac hodc gui dung dén co quan c6 thim quyén.

Viée thong bao dugc gui qua tai khoan cua cong dan trén Céng dich vu cong
Quoc gia (dichvucong.gov.vn) hodc HE thong thong tin giai quyét thu tuc hanh
chinh tinh (https://dichvucong.hagiang.gov.vn/)

3.3 | Giai quyét, tra ho so, két qua giai quyét TTHC

Hb so hop 1¢, Uy ban nhéan dan cép xd ban hanh van ban chap thuan dé nghi thay doi
dia diém sinh hoat ton gido tap trung dén dia ban xa khac. Truong hop tu chdi dang ky
phai tra 161 bang van ban va néu r6 1y do: 20 ngay

Cdch thire thwc hién: Tryc tiép hodc qua dich vu buu chinh hodc dich vu cong truc
tuyén.

Pia diém tra két qua:

- Truc tiép hodc qua dich vu buu chinh tai: B§ phan Tiép nhan va Tra két qua TTHC
cap xa

- DVC truc tuyén: Qua tai khoan cua cong dan trén Céng dich vu cong Quéc gia
(dichvucong.gov.vn) hoic Hé théng thong tin giai quyét thii tuc hanh chinh tinh
(https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:

STT Tén két qua TTHC Tiéu chuin két qua S6
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Tra truec tiép lwgng
hodc qua Trd truc tuyén
DVBuu chinh

Vin ban tra 16i chap thuin hodc

khong chap thuan vé viec de Ban chinh van | Ban dién tir duoc

1 | nghi .ttllayAch)i dia diém ginh‘ hoat ban gidy Ky s6 01
ton gido tap trung dén dia ban xa
Khéac.
Thoi han gidi quyét:
- Theo quy dinh ciia phdp ludt: 20 ngay lam viéc, ké tir ngdy nhan da ho so hop

4 | Ie.
- Theo thuec té tai dia phuong: 20 ngay lam viéc, ké tur ngay nhan du hd so hop
1€.

5 | Poi twong thwe hién thi tuc hanh chinh: T6 chuc (khong bao géom doanh
nghi¢p, HTX)

6 | Co quan gidi quyét thi tuc hanh chinh:
- Co quan thyc hién: UBND cép xa
- Co quan phéi hop:
- Co quan ¢ thim quyén: UBND cép x4

7 | Phi, 1¢ phi (néu cé): khong

8 | Yéu cau, diéu kién thyc hién thii tuc hanh chinh (néu cé):
Cham nhat 1a 10 ngay ké tur ngay dugc chap thuan dia diém moi, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xé noi co dia
diém sinh hoat t6n gido tap trung cti kem theo ban sao c6 chimg thyc van ban
chap thudn cua Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton gido tap
trung moi.

9 | Can cir phap ly cuaa tha tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016;
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ctia B§ Noi vu.

10 | MAu thanh phan hé so: Pon, to trinh, tai liéu dinh kém ngay sau ndi dung

cua TTHC.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

LD ngay... ... thang......nam......
PE NGHI
Thay doi dia diém sinh hoat ton gi4o tap trung

Kinh gti: .......... @ .

Mau B7



Hovatén nguoi dai di€n:........cooiiiiiiiiii e

Thudc t6n gido (hodc to chirc ton gido; to chirc duoc cap chimg nhan dang ky
hoat AONE tON GI1A0) .. ovueie i

Pé nghi thay doi dia diém sinh hoat ton gi4o tap trung véi cac ndi dung sau:
LY O thay GO0 ......eeeeee e,

Dja diém nhémdang sinh hoat tdn giao tAp trung:...........coceevunenn....

Dy Kién dia diém mGis......co.oooiiiiiiiie i

Du kién thoi diém thay doiz...........ovii e

Vin ban kém theo gdm: Glay to chirng minh co dia diém hop phap moi dé lam
noi sinh hoat ton gido; van ban chip thuan cua t6 chtrc ton giao hoac t6 chirc dugc cap
ching nhan dang ky hoat dong ton giao vé viéc thay doi dia diém d6i véi nhom sinh
hoat ton gi4o do t6 chirc ding ky; ban sao c6 ching thyuc van ban chap thudn dang ky
sinh hoat t6n gido tap trung cua Uy ban nhéan dan cap x4 noi dat dia diém sinh hoat ton
giao tap trung 1an dau dbi voi trudng hop thay doi dia diém sinh hoat ton gido tap
trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ro6 ho tén)

@) Pja danh noi c6 dia diém dang sinh hoat t6n gido tap trung.
@ Uy ban nhan dan cip xi noi du kién dit dja diém sinh hoat ton gido tap trung
moi.

Ma3 tha tuc: 1.001156

Tén thii tuc: Thong bao vé viéc thay d6i dia diém sinh hoat t6n gido tap trung

1. Cap thuc hién: Cap xa

2. Linh vuc: Tin ngudng, ton gido

3. Trinh ty thye hién:

3.1 | Nop ho so TTHC

Cham nhit 13 10 ngay ké tir ngay duoc chap thuan dia diém mdi, nhom sinh hoat t6n
gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va thong bao bang van
ban dén Uy ban nhan dan cap xa noi c¢6 dia di€m sinh hoat ton gido tap trung cii.

Cach thire thuc hién:
- Truong hop ndp truc tiép: T6 churc nop hd so truc tiép tai BO phan Tiép nhan va Tra
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két qua TTHC cap xa

- Truong hop gui qua Dich vu Buu chinh: T6 churc giri h@) s0 qua dich vy Buu chinh,
nhan vién buu chinh ndp hoé so tryc ti€p cho Bo phan Tiép nhan va Tra két qua TTHC
cap xa.

- Qua Dich vy cong tryc tuyén mot phan: To chuc ding ky/dang nhap tai khoan, xac
thyc dinh danh dién tir va thyc hién quy trinh nop hd so truc tuyén trén Hé théng thong
tin giai quyét thu tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo hudng
dan.

Pia diém giri ho so-

- Truc tiép hodc qua Dich vu Buu chinh: B phéan Tiép nhan va Tra két qua TTHC cép
Xa

- Qua Dich vy cong truc tuyén trén Hé thong thong tin giai quyét thii tuc hanh chinh
tinh (https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so:

Tiéu chuin ho so
Giri truc tiép
STT Tén thanh phan hé so hodc qua Giri truc tuyén
DVBuu chinh

S6
lwgng

Van ban thong bao néu rd tén cua
t6 chic ton gido hodc to chuc
dugc cip ching nhan ding ky
hoat dong ton giao; tén nhém; ho
va tén nguoi dai dién cua nhom,;
thoi diém thay d6i; dia diém sinh
hoat ton gido tdp trung maoi; thoi
diém chidm dut sinh hoat ton gido
tai dia diém cii. Truong hop nhom | Ban chinh van | Bén di¢n tir duoc
sinh hoat tén gido tip trung | ban giay ky s6
chuyén dia diém sinh hoat ton
gido dén dia ban x3a khac, ngudi
dai dién cia nhém con céd trach
nhiém gui kém ban sao c6 chung
thuc van ban chap thuan cua Uy
ban nhan dan cap xa noi c6 dia
diém sinh hoat ton gido tap trung
moi.

01

So luong ho so: 01

3.2 | Tiép nhan hé so TTHC

- Ho so tiép nhdn truc tiép: Can bd, cong chire, vién chire tiép nhan hod 80 (sau
ddy goi chung la Can bo mot cira) tai BO phan Tiép nhan va tra két qua cap xa
huéng dan, hd tro cong dan ding ky, ding nhap tai khoan, chuan bi va ndp h so
dién tr. Truong hop cong dan khong c6 nhu cau ndp ho so dién tir can bo Mot
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ctra thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, day di cia ho so;
quét (scan), s hoa hd so va luu trir hd so dién ttr, cAp nhat vao co sd dir liéu cua
Hé thdng thong tin giai quyét TTHC tinh.

Trudong hop h~0 so chua dayq du, chua chinh xac theo quy dinh, can bo Mot ctra
phai huong dan cong dan bo sung, hoan thién ho so theo quy dinh va néu 16 ly
do theo mau Phiéu yéu cau bd sung, hoan thién ho so;

Tru@)‘ng hqp tr chdi qhéq hd so, can bd Mot cua phai néu 10 1y do theo mau
Phiéu tir choi giai quyét ho so thu tuc hanh chinh.

Truong hop hd S0 day du, chinh xac theo quy dinh, can bd Mot cira tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua.

- Ho so tzep nhan qua Dich vu Buu chinh: Can by M{t ctra phai xem x¢ét, kiém
tra tinh chinh x4c, day du cua ho so; quét (scan), sO hoa ho so va luu trir ho so
dién tu, cap nhat vao co s¢ dit liu cua H¢ thong thong tin giai quyét TTHC tinh.
Truong hop ho so chua day du, chua chinh xac theo quy dinh, can bd Mot cira
phai huéng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bd Mot cira phai néu rd 1y do theo mau
Phiéu tir chéi gidi quyét ho so tha tuc hanh chinh;

Truong hop hd so dﬁy du, chinh xéc theo quy dinh, can bd Mdt cura tiép nhéan hd
so va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Ho so tiép nhdn triee tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh
xac, day du caa ho so. Sau khi ki€m tra, néu bao dam cac diéu kién dé ti€p nhan,
can bd Mot cura tiép nhan, cap ma ho so thu tuc hanh chinh va xir 1y ho so theo
quy trinh. Truong hop hd so chua day du, chinh xac hodc khong thudc tham
quyén giai quyét theo quy dinh, can by Mot ctra phal c6 thong bao, néu ro ndi
dung, Iy do va huéng din cu thé, diy du mot lan dé cong dan bo sung day du,
chinh x4c hodc giri diing dén co quan c6 tham quyén.

Viéce thong bao dugc gui qua tai khoan cua cong dan trén HE théng thong tin
giai quyét thu tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/)

3.3 | Giai quyét, tra hd so, két qua giai quyét TTHC

Uy ban nhén dan cip x4 tiép nhan hd so va xem xét ban hanh vin ban thong bao. Vin
ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong tac quan 1y nha
nudc ve tin ngudng, ton gido.

Cdch thirc thiee hién: Truc tiép hodc qua dich vu buu chinh hodc dich vu cong truc
tuyén.

Pia diém tra két qua:

- Truc tiép hodc qua dich vu buu chinh tai: By phéan Tiép nhan va Tra két qua TTHC cép
Xa

- DVC tryc tuyén: Qua tai khoan cta cong dan trén Hé thong thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:

(=)

STT Tén két qua TTHC Tiéu chuén két qua S
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Tra truc tiép lwgng
hodc qua Trd truc tuyén
DVBuu chinh

Vin ban thong béo vé viéc thay
doéi dia diém sinh hoat ton gido
tap trung.

Ban chinh van | Ban dién tir duoc

ban gidy ky s6 01

Thoi han giai quyét:

- Theo quy dinh ciia phdp ludt: Ngay sau khi UBND cép x4 nhén dugc vin ban
thong bao hop 1€.

- Theo thuee té tai dia phirong: Ngay sau khi UBND cép x3 nhan duoc vin ban
thong bao hop I¢€.

Poi twong thwe hién thi tuc hanh chinh: T6 chic (khong bao gdm doanh
nghi¢p, HTX)

Co quan giai quyét thii tuc hanh chinh:
- Co quan thyc hién: UBND cép x4

- Co quan phéi hop:

- Co quan ¢ tham quyén: UBND cép x4

Phi, 18 phi (néu c6): khdng

Yéu ciu, diéu kién thure hién thi tuc hanh chinh (néu cé):

Cham nhét 1a 10 ngay ké tir ngay duoc chép thuan dia diém méi, nhom sinh hoat
t6n gido tap trung phai chdm dut sinh hoat ton gido tai dia diém cii va co trach
nhiém thong bao bang vin ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton gido tip trung cil.

Can cur phap ly cia thi tuc hanh chinh:

- Luat Tin ngudng, ton giao ngay 18/11/2016;

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 cta B Noi vu.
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Ma3 tha tuc: 1.001167

Tén thi tuc: Thong béo t6 chirc quyén gop trong dija ban mot xi cua co sd tin ngudng,
to churc ton gido, to chirc ton gido truc thudc

1. Cép thue hién: Cap xa

2. Linh vwe: Tin ngudng, ton gido

3. Trinh tu thue hién:

3.1 | Nop ho so TTHC

Trudc khi to chirc quyén gop 05 ngay lam viéc, co s¢ tin ngudng, to chuc ton gido, to
chtrc ton giao truc thuoc t6 chirc quyén gop trong dia ban mot xa guri van ban thong bao
dén Uy ban nhan déan cap x4 noi to chitc quyén gop.

Cach thire thuc hién:

- Truong hop ndp truc tiép: To chuc ndp ho so tryc tiép tai B phan Tiép nhan va Tra
két qua TTHC cép xa
- Trudng hop gui qua Dich vu Buu chinh: T chirc gui hf“) so qua dich vu Buu chinh,
nhan vién buu chinh ndp ho so tryc ti€p cho B phan Tiép nhan va Tra két qua TTHC
cap xa.

- Qua Dich vy cong tryc tuyén mot phan: To chuc ding ky/dang nhap tai khoan, xac
thyc dinh danh dién tir va thyc hién quy trinh ndp ho so truc tuyén trén Hé thong thong




36

tin giai quyét tht tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/) theo huéng

dan.

Dia diem gui ho so:

- Truc tiép hoac qua Dich vu Buu chinh: B6 phan Tiép nhén va Tra két qua TTHC cép

xa

- Qua Dich vu cong truc tuyén trén Hé thong thong tin giai quyét thu tuc hanh chinh
tinh (https://dichvucong.hagiang.gov.vn/)

Thanh phan hé so-
Tiéu chuén ho so

Gui truc tiép S6
STT Tén thanh phﬁn ho so hodc qua Gui truc tuyén llr(mg

DVBuwu chinh )

Ban chinh van
1 Van ban thong bao (theo mau) va ban giay hoac 01
cac tai liéu kém theo (néu co) Ban dién tir duogc
ky sd

S6 heong ho so: 01

3.2

Tiép nhan hé so TTHC

- Ho so tié'p nhan truc tiélp: Cén b9, cong chirc, vién chuc tiép nhan ho so (sau
ddy goi chung la Can by mot cura) tai BO phén Tiép nhan va tra két qua cép xa
huéng dan, hd tro cong dan ding ky, ding nhap tai khoan, chuan bi va nop hd so
dién tir. Truong hop cong dan khong c6 nhu cau nop ho so dién tir can bdo Mot
ctra thuc hi¢n tlep nhan phai xem xét, kiém tra tinh chinh xac, day du cta ho so;
quét (scan), s6 hoa ho so va luu trix ho so dién tu, cap nhat vao co so dir li¢u cua
Hé thong thong tin giai quyét TTHC tinh.

Truong hop hd so chua dﬁy du, chua chinh xéc theo quy dinh, can bd Mot ctra
phai huong dan cong dan b6 sung, hoan thién ho so theo quy dinh va néu 13 1y
do theo mau Phiéu yéu ciu bo sung, hoan thién hd so;

Truong hop tur chdi nhan hd so, can bd Mot ctra phai néu 10 ly do theo mau
Phiéu tir chdi giai quyét ho so thi tuc hanh chinh.

Truong hop ho so dﬁy du, chinh xéc theo quy dinh, can bd Mdt ctra tiép nhan ho
so va 1ap Gidy tiép nhan ho so va hen ngay tra két qua.

- Ho so z‘ié'p nhan qua Dich vu Buu chinh: Can by Mgt cura phai xem xét, kiém
tra tinh chinh xéac, day du cua ho so; quét (scan), so hod hd so va luu trir ho so
dién tir, cap nhat vao co sé dir liéu ciia Hé thong thong tin giai quyét TTHC tinh.
Truong hop hd so chua dﬁy du, chua chinh xac theo quy dinh, can b Mdt ctra
phai huéng dan bd sung, hoan thién ho so.

Truong hop tu chdi nhan hd so, can bd Mot ctra phai néu rd 1y do theo miu
Phiéu tir chdi giai quyét hd so thu tuc hanh chinh;

Trudng hop ho so ddy di, chinh x4c theo quy dinh, can bd Mot cira tiép nhan ho
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so va 1ap Gidy tiép nhan ho so va hen ngay tra két qua.

- Ho so tié;D nhan truc tuyén: Can bo Mot ctra phai xem x¢ét, kiém tra tinh chinh
xéc, day du cua hd so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan,
can b Mot ctra tiép nhéan, cép m3 hd so thi tuc hanh chinh va xir ly hd so theo
quy trinh. Truong hop hd so chua day du, chinh x4c hoic khong thudc tham
quyén giai quyét theo quy dinh, can bo Mot ctra phai co thong bao, néu 16 noi
dung, Iy do va huéng dan cu thé, diy du mot lan dé cong dan bd sung day du,
chinh x4c hoic giri diing dén co quan c6 thaim quyén.

Vi¢ce thong bao dugc gui qua tai khoan cua cong dan trén HE thng thong tin
giai quyét thu tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/)

3.3 | Giai quyét, tra hd so, két qua giai quyét TTHC

Uy ban nhan dan cip xa tiép nhin hd so va xem xét ban hanh van ban thong bao. Vin
ban thong bio dugc luu tai Uy ban nhan dan cap xa dé thyc hién cong tdc quan 1y nha
nudc ve tin ngudng, ton gido.

Cdc]z thue thuc hién: Truc tiép hodc qua dich vu buu chinh hoac dich vu cong truc
tuyén.

Dia diém tra két qua:

- Truc tiép hoac qua dich vu buu chinh tai: B§ phan Tiép nhén va Tra két qua TTHC cép
Xa

- DVC tryc tuyén: Qua tai khoan cta cong dan trén Hé thong thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.hagiang.gov.vn/

Két qua gidi quyét:
Tiéu chuin két qua
Tra tryc tiep S6
STT Tén két qua TTHC hodc qua Trd tryc tuyén | | wong
DVBuu chinh )
Vin ban thong béo to chirc quyén
L | &op trong dia ban mdt xa clia co Ban chinh van | Ban dién tu duoc 01
sO tin ngudng, to chirc ton gido, to ban giay ky s0
chtrc ton gido truc thudc.

Thoi han giai quyét:

- Theo quy dinh ciia phép ludt: Ngay sau khi UBND cap xa nhan dugc vin ban
4 | thong bao hop 1¢.

- Theo thiee té tai dia phong: Ngay sau khi UBND cép x3 nhan dugc vin ban
thong bao hop I¢.

5 | Poi twong thwe hién thi tuc hanh chinh: T6 chic (khong bao gdm doanh
nghi¢p, HTX)

6 | Co quan giai quyét thi tuc hanh chinh:
- Co quan thyuc hi¢én: UBND cép xa

- Co quan phdi hop:
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- Co quan ¢ thim quyén: UBND cép x4

7 | Phi, 1& phi (néu c6): khong

8 | Yéu céu, diéu kién thyc hién thii tuc hanh chinh (néu cé):
- Trude khi t6 chic quyén gop 05 ngay lam viée, co so tin ngudong, to chue ton
gido, to chirc ton gido tryc thude co6 trach nhiém thong bao bang van ban dén Uy
ban nhan dan cap xa noi t6 chirc quyén gop.
- Hoat dong quyén gop cua co s& tin ngudng, to chirc t6n gido, to chic ton giao
truc thudc phai c6 so sach thu, chi bao dam cong khai, minh bach. Tai san dugc
quyén gop phai dugc quan ly, sir dung ding muc dich da thong bao, phuc vu cho
hoat dong tin ngudng, hoat dong tén gido va tur thién xa hoi. Khong dugce loi
dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, t6 chuc tén gido truc thudc
dé quyén gop nham truc loi hodc trai muc dich quyén gop.

9 | Can cwr phap ly cua thi tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016;
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phis;
- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ctia B Noi vu.

10 | MAu thanh phan hé so: Pon, td trinh, tai lidu dinh kém ngay sau ndi dung cia

TTHC.
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Mau B47
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

LD ngay... ... thang......nam......

THONG BAO
Vé viéc to chirc quyén gép
Kinh gti: .......... @

Tén (chitin hoa): .........coeoevvinennnnn.. )

NGUOI PAI DIEN @
(Chit ky, ddu)

@ Pia danh noi ¢6 co so tin ngudng, to chirc ton giao hodc to chic ton giao truc thudc.
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@ Uy ban nhan dan cép tinh dbi vOi truong hop t6 chirc quyén gOp vuot ra ngoai
dia ban mot huyén; Uy ban nhan dan cip huyén d6i véi truong hop t6 chirc quyen gop
ngoai dia ban mot xa nhung trong dia ban mot huyén, quén, thi xa, thanh pho thude
tinh, thanh ph thudc thanh phé truc thude trung wong; Uy ban nhan dan cip xa dbi
v6i truong hop t6 chic quyén gop trong dia ban mot xa.

@) Co so tin ngudng, t chirc ton gido hodc to chirc ton gido truc thudc. Poi véi
t6 chuc ton gido, to chirc t6n gido truc thudc, ngudi dai dién phai ky tén va dong dau.
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